City of Brunswick
Seasonal Employment Opportunity

Job Title: Day Camp Counselor

Department/Div: Recreation and Parks FLSA: Non-Exempt
Reports to: RLCC or HCP Coordinator EEO-4 Code: PARA
Supervises: None Date: 03/30/2024
Pay: $12.00/hr

JOB SUMMARY

This is a Seasonal position involved in the supervision of a Day Camp Program for as many as 120 children
between the ages of 5-12. In accordance with established program guidelines, policies and procedures,
counselors plan daily/weekly camp activities. Work is assigned by general program objectives and goals. Work
is reviewed by observation, conference, and results obtained. Performs other related duties as assigned, in
support of customer needs and organizational objectives.

MAJOR DUTIES

1. Assist Lead Counselor with the supervision of the program participants in various activities and
events. Maintains a safe and orderly play environment in which children can learn group
activities, social skills, and physical developmental skills such as hand/eye coordination.
Monitors activities to ensure safe and proper operation and appropriate use of equipment.

2. Assist Lead Counselor to teach, coach and guide children in appropriate group behavior, social skills
(such as sharing), visual perception and spatial relationships, coordination of body movement,
hand/eye coordination through instructional and developmental recreational programs.
Supervises such activities as running, jumping, skipping, dancing, and other appropriate games.

3. Observes the behavior of program participants (children) and proactively intervenes to
maintain order and prevent injury. Assists in positive conflict resolution between program
participants.

4, Assist Lead Counselor to maintain orderly participation and enthusiasm of program
participants. Ensures that all rules and regulations are followed by the campers in Recreation facilities,
buildings, swimming pools, on buses, and on field trips.

5. Serves as a positive role model for program participants and the public.
6. Assists in maintaining an inventory of equipment and supplies.
1. Adheres to rules, guidelines, policies, and procedures of the organization, at all times.

KNOWLEDGE REQUIRED BY THE POSITION

1. Ability to supervise the safe play and patrticipation of children in recreational and developmental
activities.

2. Knowledge of safety issues and rules that govern safe play.

3. Knowledge of or ability to quickly learn the rules of play for youth and elementary program

activities such as running, hopping, skipping, jumping, and dancing. Ability to learn simple rules
and regulations for such games as dodge ball.

4. Ability to teach, coach and guide children as they learn about appropriate group behavior, social
skills (such as sharing), visual perception and spatial relationships, coordination of body
movement, hand/eye coordination through instructional and developmental recreational
programs.
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5. Ability to establish and maintain effective working relationships with others. Ability to
communicate and negotiate with children for the purpose of teaching and maintaining order.
Ability to apply basic critical thinking skills.
Ability to be flexible in changing priorities.
Physical ability to perform the duties of the job to include walking, talking, hearing, bending,
stooping, kneeling, reaching, feeling, grasping, lifting up to 20 pounds; visual acuity sufficient
to determine accuracy or neatness of work, and to make general observations of facilities and
safety of children at play.
9. Willingness to work flexible hours.
10.  Willingness to perform other related duties as appropriate, in support of customer needs and
organizational objectives.

© N

SUPERVISORY CONTROLS

The RLCC and HCP Coordinator Lead Counselor assigns work in terms of general instructions. The lead
supervisor spot-checks completed work for compliance with procedures, accuracy, and the nature and propriety
of the final results.

GUIDELINES

Guidelines include and department and city policies and procedures. These guidelines are generally clear and
specific but may require some interpretation in application.

COMPLEXITY/SCOPE OF WORK

e The work consists of related program coordination lead counselor duties. The unique needs of each student
contribute to the complexity of the position.

e The purpose of this position is to provide support for community center youth programs. Success in this
position contributes to provision of quality program that meet the needs of area youth.

CONTACTS

e Contacts are typically with co-workers, children, parents, community workers and volunteers, college
representatives, representatives of local schools, and members of the general public.
e Contacts are typically to give or exchange information, provide services, and resolve problems.

PHYSICAL DEMANDS/ WORK ENVIRONMENT

Ability to perform the physical requirements of the job to include walking, bending, stooping, crouching,
kneeling, reaching, grasping, talking, some repetitive motion to perform data entry, and hearing; visual acuity
sufficient to determine neatness and thoroughness of work assigned, to make general observations of facilities,
people, and equipment to supervise the safe operations of activities. Ability to lift up to 20 pounds. Mental
ability to compare, use simple mathematics, and to compile, analyze, and synthesize information.

SUPERVISORY AND MANAGEMENT RESPONSIBILITY

None

MINIMUM QUALIFICATIONS

Some experience as a counselor with children’s day camp programs or similar recreational activities, or
equivalent combination of training and experience. Demonstrated ability to responsibly provide positive
leadership and to guide the safe play of groups of children between the ages of 7 and 14. American
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Red Cross certification in First Aid and CPR or ability to become certified within 30 days of hire. Safe
driving record and valid driver's license. Pre-employment drug screening required. Motor Vehicle
Records history and Criminal Background check required.

The City of Brunswick is an Equal Opportunity and E-Verify employer.



